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Administrative Variance Online

1 Click "Log In" or "Sign Up" if you are new to the Portal

Click Here for Online Portal

https://scribehow.com
https://permits.alpharetta.ga.us/permits/template/login.aspx
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2 Click "Zoning"

3 Click here for Administrative Variance.



Made with Scribe - https://scribehow.com 3

4 Read the Application Help and Click "OK"

5 Click "Begin Application"
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6 Enter the project name in the description and enter the address.

7 You can use the map to locate as well, then click next.
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8 Click "Use My Information"

9 Click next.
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10 Itemize and describe each requested variance for which this application is
submitted.

11 Provide basis or justification for the requested variance.
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12 Select the type of Variance - Residential or Commercial.

13 Click next.
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14 Upload any supporting documentation.

15 Click Next.
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16 Click Submit.

17 Please read the Terms and Conditions, then click "Accept"
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18 The application has been created. A City Staff member will look over your
application, if any further information is needed an email will be sent. Once the
application has been accepted, the City attempts to complete the request within
10 business days.

19 Once the application has been accepted,  fees will populate and an email will be sent .
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20 Here you can see your submitted applications.


